
State of Nevada 
Department of Health & Human Services 

Division of Health Care Financing & Policy 

Secure File Transfer Protocol (SFTP) Site Instructions 

ACCESSING USER ACCOUNT: 

1. Navigate to  the ftp  website:  https://mmft.nv.gov  

2. Enter your Username 

3. Enter your Password 
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Username 

I Username 

Password 

I Password 

Security Not ice 

Ne'iad Department of Health and Human Ser'iices 
Division of Health Care Financing and Policy 

[@JI 

You are a bout to access a secured resource. 
DHCFP reserves the right to monitor and/o r lim it 
access to this resource at any time. 

Sign On 

4. The site will open to  your Home Screen:  
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Go To Folder .. . 

Powered by 

ipswitch > MOVEit 
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L) Home Fo lder 

Ne'iad&i Department of Health and Human Ser'iices 
Division of Health Care Financing and Policy 
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5. To access your facility  folder, select  the FOLDERS  link of the left side of the page:  

https://mmft.nv.gov/
https://mmft.nv.gov/


 

6. The folders  screen will open, select the RATES  link:   

7. Then select  the WRAP SUPPLEMENTAL  PAYMENT  link:  

 

 

~ Home 

LI Folders 

~ 1.Qg2 

~Folders 

t'Zl ► Rates 

I Go To Folder .. . 

v Name 

vi 

Si ned onto OHCFP as SRU Re orts srure orts . M Account fil n Out Hel 

Created Size/Contents Creator Actions 

9/ 5/ 2014 3 ,48 ,0 1 PM 

8. Select your facility  folder link:  

 
 

 

~ Home 

L) Folders 

Search 

Find File/ Folder 

Go To Folder .. . 

~Folders 
t!l ► Rates Wrap Supplementa l Pa-tment 

I Go To Fo lde r.. . v ] 

t:: Parent Fo lder 
L) Silver State HC (SSHC} 

Si ned onto DHCFP as SRU Re orts srure arts . M Account fil n Out Hel 

Size/Contents Creator Actions 

3/1 6/ 2018 11 :36 : 37 AM 
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~Folders 
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L) Rates 10/ 6/201 5 12:30 :4 1 PM 

. . . .,, .. 

Size/Contents Creator Action s 
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DOWNLOADING FILES FROM SFTP: 

1. The file(s) available for download will be listed; 

a) If you click on the file name, next screen will provide information about the file, click on the download  
button to download the file to your computer. 

E 
0 Home 

L) Fo lders 

Search 

Find File/ Folder 

Go To Folde r .. . 

Powered by 

51Uli4•ifuitti •i I t@i ¥4➔ ·\II ·MLI.:liGd.&anm t@•iH-ilHI :ma 
~Folders 

tr! ► Rates ► WraR SURRlementa l Pa¥ment ► Silver State HC (SSHC) 

I Go To Folder., . ~ Drop files to upload or use "Upload Fries dialog. Upload Files I 

v Na me Size/Contents Creat o r ,!, ell Action§ 

['I filgned Totals WRAP SeRt 2019 .p__!lf 9/ 30/ 2019 12 :51:31 PM 80, l KB - .t. 
[j SILVERSTATE HEALT H SRVCS CRRCTD SEPT 2019 WRAP REPORT .x lsx t) 9/ 30/ 2019 8:32 :27 AM 265.6 KB 

ipswitch > MOVEit 
[j SILVERSTATE HEALT H SRVCS S EPT 2019 WRAP REPO RT.x lsx 9/ 25/ 2019 9 :19:06 AM 265.9 KB 

[j SSHS Se P- 201 9 WRAP File s f o r Rev iew.ZiP.. e 9/ 30/ 2019 12:09 :09 PM 670.7 KB 

Selected File/Folder Actions: 

[ Dest ination fo lder.. v [ I Copy I Advanced CORY/Move 0Rtions > > 
~--------~ 

" !:i2.!!!..e 

Ll B:!.!.d.m 

Powered by 

ipswitch > MOVEit 

HM Mid •i I UliiMf..1 ·\i I ·M11lliit!IElm 
~ IL) ► ~ ► WraR SURRlemental Pay.men.!; ► Silver State HC (~) 
- SSHS Sep 20 19 WRAP Files for Review.zip 

(ID = 6 122 19 5 12 ) ( New) 

[iownload I Ma r k N o t New 

I Re n a m e , 

File Information 
Uploaded by t 9/ 30/ 2019 12:09 :09 PM from (Hidden) v ia MOVEit Wizard JS 9.6 .0.0 

File S ize : 686,780 by tes # of Download s : 2 

=@·Mffl HH,1•11\ 

Inte gr ity Ver ified : Yes C, A SHA- 1 hash has automatica lly been used to confirm this file is identica l to t he or ig ina l fi le from w hich it was up loaded. 

File Log 
Time/ Date User Actio n 

9/ 30/2 019 12:46 :46 PM (Hidden) Downloaded as raw fi le; download took 0 .015 seconds (45,785,333 bytes/second) 

9/ 30/2019 12:46:33 PM (Hidden) Downloaded as raw fi le 

9/30/2019 12:09: 09 PM - Uploaded fi le "SSHS Sep 2019 WRAP Files for Review.zip" from (Hidden) ; inteority verified; upload took 0 .141 seconds (4,870,780 bytes/second) 
9/ 30/ 20 19 12:09:09 PM Autoirution Sent new file notificat ion to Recipient 
9/ 30/2 019 12:09 :09 PM Autorration Sent new file notification to Recipient ~~ (reports@dhdp.nv.gov) 
9/ 30/20 19 12:09 :09 PM Au!'om,tion Sent new file notification to Recipient 
9/30/2 01 9 12:09: 09 PM Autoirution Sent new file notification to Recipient 
9/ 30/2019 12:09:09 PM Autorration Sent new file notificat ion to Recipient 
9/ 30/201912:09 :09 PM Autom,tion Sent upload confirmation t o Sender -

=fflF-1111 

b) Or  from  your facility folder, click on  download icon to  download the file  to  your computer: 

 

Si ned onto DHCFP as SRU Re o rts srure orts . M Account fil n Out Hel 

~ Home 

L) Folders 

Sear ch 

Fin d Fi le/ Folder 

Go To Folder . .. 

Powefed by 

ipswitch > MOVE it 

~Folders 

fZl ► Ra tes ► Wrar1 Su r1 r1 lemental Paj'ment ► Si lver State HC (SSHC) 

I Go To Folder . . . ~ Drop files to upload or use Upload Files dialog. 

1" Parent Folder 

['I filgned Tot a l s WRAP SeRt 2019.Rdf 

['I SILVERSTAT E H EALT H SRVCS CRRCTD SEPT 2019 WRAP REPORT.xlsx ~ 

['I SILVERSTATE HEALTH SRVCS SEPT 2019 WRAP REPORT.xlsx 

['I SSHS Se R 20 1 9 WRAP File s for Re v ie w.ziR ~ 

Selected File/Folder Actions: 

~I D_e_s_t_in_a_t i_o_n_f_o_ld_e_r._ .. ___ v~I I Copy I Advanced Cor1y/Move Or1tions >> 

9/ 30/ 20 19 12 : 51: 31 PM 

9/ 30/20 19 8 ,32, 27 AM 

9/2 5/ 20 19 9 :19 :06 AM 

9/ 30/20 19 12,09 ,09 PM 

Upload Fi les I 

Size/Contents Creat o r ,!, t) Actions 

80.1 KB -265.6 KB -265.9 KB -670 .7 KB .... 
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2. Once you  select your preferred download  option,  the file will download and  appear at the bottom of the page: 

L) Folders 

Go To Folde r . .. 

Powered by 

ipswitch > MOVEit 

Slll,\§,IMttl•litfii#i41·U■-M1illii41!11Yrm 

~Folders 
11) ► Rates ► Wrai, Sui,i,lemental Pa)'ment ► Silver State HC (SSHC). 

Go To Folder ... Q, Drop files to upload or use UptCJd( F u. dialog. 

-'t Paren t Folder 

D filgned Totals WRAP SeP.:t 2 019.P.:df 

['l SILVERSTATE HEALTH SRVCS CRRCTD SEPT 2019 WRAP REPORT.xlsx ~ 

C'] SILVERSTATE HEALTH SRVCS SEPT 2019 WRAP REPORT.xlsx 

Cl SSHS SeP- 201 9 WRAP Files for Review.ziP- e-

Selected F ile/Folder Actions : 

Destina t io n fo lde r . . . Copy Advanced Copy/Move Oi,tions >> 

Created 

9/ 30/2019 12:51 :31 PM 

9/ 30/2019 8 :32: 27 AM 

9/ 25/ 2019 9 :19:06 AM 

9/ 30/ 2019 12 :09 :09 PM 

SM•iHlllHI #Mii•ffl :m• 

Upload Files 

Size/Contents Creator J.. t> Actio n s 

80.1 KB - .;!:. 

265,6 KB - 1 ~ .;!:. 

265.9 KB - .;!:. 

670 .7 KB - 2 ~ .;!:. 

3. Select downloaded file to  open on your computer. 

4. You  will be prompted for a  Password 

Ir 

II 

I - I 
Password needed 

Flle 'Battle Mountain General H ... ' is 
password protected. Please enter the 
password in the box below. 

SJs.ip File 

Cancel 
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SSHS Sep 2019\VRAPFiles for .. . ? Do"nloading -----II l==I -

IB . 1 Compressed Folder Tools 

Extract 

SSHS Sep 2019 WRAP F lt1 for Review.z p 

Home Share Vi,w -IJ ICII PfCV1ew p,1ne I [ii] Extra la roe icons ~ Laroe icons 

C:: Small icom:=71;Hl list 

~ Medium icons 

~== Details 
Na;~~att~on [I Details pane ;. : Tilts ~= Conttnt 

Pan t s 

> * Quick access 

> A OneOrive 

> ? This PC 

> rJ# Ndwork 

Layout 

> This PC > Downloads > SSHS Sep 2019 WRAP Fil~ for Revia.v.zip 

~ Data Backup for SSHS September 2019 Submis ... 

~ Preliminary Tota ls Report.pdf 

~ Providt:r Ott.ail Rt:po rt.pdf 

Sort 
or 

Group by • 

Add co lumns 

Silt al COIU ins to f it 

Current vttw 

D Item check boxes [] 
~ File namt: extensions 

D Hiddtn lttms 
H1dt stltcttd O ptions 

1ttms 

Showl1i1dt 

5. Enter the Password that was emailed to  you separately and select  OK. 

6. Once the document opens, Save As to save  the file(s)  to your desired location  on  your computer. 

4 



UPLOADING DOCUMENTS TO SFTP: 

1. From your facility folder, you can upload files two  ways: 

a. DRAG and  Drop  OR 

" Hom e 

L) Folders 

Go To Folde r. ,. 

Powered by 

ipswitch > MOVE it 

Ne~adc!J Department of Health and Human Ser1'ices 
Division of Health Care Financing and Policy 

. Folders 

IZI ► Rates ► WraQ SuQQlementa l Pa')'ment Silver State HC (SSHC) 

I Go To Folder .. . Q, Drop files to upload or use Upload Fllesn dialog. 

1" Parent Folder 

There are no files or folders ;n this folder. 

I Upload Files 

 

   

  

Upload Files X 

Upload To 

/R ates/Wrap S upplemen tal Payment/Silver State HC (SSHC) 

Notes 

Qi Dro p fi les to add or Browse .. . 

' L------------------------------------------------------~ 

Upload Cance l 

b. click the Upload Files  button. Once the upload  window appears, select Browse…  to locate  the file on 

your computer or you can  DRAG and  Drop  the file  and click the Upload button: 

***NOTE: Files with the same name can not be uploaded if that file name is already listed under the facility. 

2. Uploaded files will appear on the facility folders home page (same as when selecting a file to download). 

a. The files Creator will be listed for each file. 
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Go To Folder ... 

Powered by 

ipswitch > MOVEit 

5Ule\4•1fflitti •l I[@ i ;ijj..1 ·\Ii ·MLfilii4i!i1§li:wS 

.Folders 

ti] ► Rates ► Wrap Supplementa l Pa)'ment ► Silver State HC (SSHC) 

I Go To Folder .. . Qi Drop fifes to upload or use "Upload Files dialog. 

v Name 

-t Parent Folder 

[j fil_gned Totals WRAP SeP-t 2019 .p...!lf 

D SILV ERSTATE H EA LTH SRV CS CRRCTD SEPT 20 19 W RA P REPORT.x l sx ~ 

□ SILV ERSTATE H EALTH SRVCS SEPT 2019 WRAP REPORT.x lsx 

[j SSHS SeR 2019 WRA P Files fo r Rev iew.ziP.. ~ 

Selected File/Folder Actions: 

[ Destinat ion fo lder.. v [ I Copy I Advanced Copy/Move Opt ions > > 
~--------~ 

Created 

9/ 30/ 2 019 12 :51 :31 PM 

9/ 30/ 2019 8:32. :27 AM 

9/ 25/ 2 019 9 :19:06 AM 

9/ 30/ 201912:09 :09 PM 

a4.;;;m;.1 5f.l,l•Ul 

Size/Contents Creato r 

80 . l KB -265.6 KB -265 .9 KB -670 .7 KB .... 

:m• 

Upload Fi les I 

.!. ~ Act ions 

J;. 

1 el ~ 
J;. 

2 el ~ 



[g] f ,j, ll • New File in Folder "Silver State HC (SSHq" - Message (HTML) ITl - D X 

File ~ Help Q Tell me what you want to do 

!® Ignore @I ~ ~ ~ ~ ~. r£i Desert Hills ➔ To Manager ~ ~Rules • t£ ~ □□ 1r ;f;, ,P µ,_>) °' E:::'.! TeamEmail Done i:(l OneNote □ a .JII El . 
g, Junk • Delete Archive Reply Reply Forward 

~ Reply & Delete t;" Create New 
Move Assign Mark Categorize Translate Read Zoom 

All E'□ • (i§i Actions"' Policy"' Unread ~ Aloud 

Delete Re spond Quick Steps r. Move Tag s r. Editing Speech Zoom 

New File in Folder "Silver State HC (SSHC)" 

Q via DHCFP Not1ficat1on Service <move1tDMZ@dhcfp nv gov> ---■ 
To e DHCFP Reports Mon 9/ 30/201912 09 PM 

C:l New File Notification 

A new file has arr ived into the "/ Rates/ Wrap Supplemental Payment I Silver State HC [SSHC} " folder. 

Name: SSHS Sep 2019 WRAP Fil es for Review.zip 
Tracking ID: 6 12219512 
Orig inal Size: 686,780 bytes 

frJFor non-repudiation purposes, it has been confirmed that the file received by MOVEit Transfer is IDENTICAL to the f ile uploaded by 

Please use the following URL and you r username/ password to DOWNLOAD or v iew the current status of th is file, including its fu ll upload and down load h istory . 

( https:{/mmft.nv.gov/human.aspx?Orgl0-4403Mrg12-fileview&Arg07-612219512&Arg06=464.S96823 ) 

Regards, 
DHCFP Notifi cation Service 

3. All users with access to the facility folder will receive a system generated notification email that a file has been
uploaded:
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IMPORTANT INFORMATION:  

- Files must be downloaded within 7 days of notification email date; files will be automatically deleted from th e
SFTP site 7 days after a file is uploaded.

- Account passwords are reset  every  90 days.
- Accounts will be deactivated with no logon activity  after  90 days. Users will receive a system generated email 

with a warning 7 days prior to  an  accounts  expiration  date  as well  as  an  email  the day off expiration. After 7 days 
of an account  being deactivated, the account will be automatically deleted from the system. If you do receive 
the email notification, please go to  https://mmft.nv.gov/  and log into  your account and reset password if 
prompted.

- If your account does become deleted, password resets, questions or other  issues, please contact  Ashley Mager 
at  Ashley.Mager@dhcfp.nv.gov  .

https://mmft.nv.gov/
https://mmft.nv.gov/
mailto:Ashley.Mager@dhcfp.nv.gov
mailto:Ashley.Mager@dhcfp.nv.gov



